Form C


	SCOTLAND OFFICE

UK PARLIAMENTARY ELECTIONS

FORM C

	Scotland Office Finance


	Bank Account Details
This form provides the Scotland Office with bank account and other details to enable us to make payments to your account.
	FOR OFFICIAL USE ONLY

	
	COMPANY CODE
	

	
	DATE RECEIVED
	     

	
	VENDOR NO
	          

	
	REF NO
	     

	Return Address
Please send completed form to:
	
	

	
	Scotland Office Finance
	
	Should you have any queries about the completion

	
	1 Melville Crescent
	
	of this form please ring the following number

	
	Edinburgh
	
	

	
	EH3 7HW
	
	Help desk number
	0131 244 9037
	

	
	
	
	
	

	
	· This form must be signed by the Returning Officer only and must contain a “wet ink” signature.   DO NOT E-MAIL THIS FORM. 

· If you are completing this form by hand, please write clearly in BLOCK CAPITALS and use BLACK INK.

· The information supplied will be held on computer and may be cross-checked against other records, to prevent duplication of data or fraud.

· Insofar as information provided on this form is classed as ‘Personal Data’ under the Data Protection Act 1998, it will be treated as such in accordance with the provisions of that Act.

· Payments are usually made by BACS Ltd as this offers greater security for your payment and speedier banking direct to your account.

	
	
	
	

	1. Constituency and contact details

	
	

	
	a.
	Constituency
	
	

	
	b.
	Address for correspondence
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	City/Town
	
	County
	
	

	
	
	Postcode
	
	Country
	
	

	
	c.
	Please enter details of the officer to whom enquiries about payments should be directed.

	
	
	Name
	
	

	
	
	Telephone
	
	Fax
	
	

	
	
	e-mail address
	
	

	
	
	
	


	2. Payment Details

	
	
	
	

	
	
	For payment by BACS, please complete the following details:
	

	
	
	Bank or Building Society name
	
	

	
	
	Branch
	
	

	
	
	Sort Code*
	
	

	
	
	Building Society Roll No.*
	
	

	
	
	 Bank Account No.*
	
	


	
	
	Account name
	
	

	
	*
	For a bank account, these details refer to the sort code of the bank and the bank account number of your business (your bank account number will be 8 digits long). If you have a building society account, they refer to the building society’s bank details. If in doubt, please check with your bank or building society.
	

	
	
	
	

	3. Authorisation of Returning Officer and acceptance of terms

	
	
	
	

	
	I will account properly and on time for any advances made for the conduct of the elections for which I am responsible in accordance with the Accounts Regulations.   I have read and accept the terms on which advances are made in paragraph 4.3 of the Guidance Notes for Returning Officers.   I understand that any advance must be spent in accordance with the Charges Order and I will repay any unspent funds which have been advanced to me.
	

	
	
	Signature
	
	

	
	
	
	
	
	

	
	
	Returning Officer’s Name
	
	

	

	
	
	Telephone
	
	Fax
	
	

	
	
	

	
	
	Date

	
	

	
	
	
	

	4. Scotland Office Authorisation (for Scotland Office use only)

	Signature of Authorising Officer (SEO or above)
	

	

	Signature
	
	Name 
	
	

	

	Email address
	
	
	Grade
	
	Date
	
	

	

	Signature of Deputy Director

	

	Signature
	
	Name 
	     
	

	

	Email address
	
	
	Grade
	
	Date 
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