Form A


	SCOTLAND OFFICE

UK PARLIAMENTARY ELECTIONS
FORM A
	Scotland Office Finance



	Summary of Accounts
This form summarises and totals the amounts claimed under each category of expenditure.

It also summarises and totals any advances paid which must be deducted.

It shows the final total claimed for this election and provides some general information


	FOR OFFICIAL USE ONLY

	
	COMPANY CODE
	

	
	DATE RECEIVED
	     

	
	VENDOR NO
	          

	
	REF NO
	     

	Return Address
Please send completed form to:
	

	
	Scotland Office Finance
	
	Should you have any queries about the completion of 

	
	1 Melville Crescent
	
	this form please ring the following number:

	
	Edinburgh
	
	

	
	EH3 7HW
	
	Help desk number
	0131 244 9037
	

	
	
	
	
	
	

	
	· This form must be signed by the Returning Officer only and must contain a “wet ink” signature.   DO NOT E-MAIL THIS FORM 

· If you are completing this form by hand, please write clearly in BLOCK CAPITALS and use BLACK INK

· Full details of how the amounts listed below are made up must be entered on the appropriate forms (E to J) which must accompany this claim 

· Original invoices or vouchers (or personally certified copies if originals are not available) must be submitted with this claim.

· This claim must be completed in accordance with the accounts regulations.   In particular, it must be submitted within a year of the date of the announcement of the result of the election.

· Further detailed guidance on the completion of this and the accompanying forms is contained in the Returning Officers’ Expenses Guidance Notes, available from the Ministry of Justice or the Scotland Office.

	
	
	
	

	1. Constituency

	This claim is made in respect of:

	

Constituency name:
	     
	

	

	2. Amounts claimed under each head of expenditure

	
	
	
	

	
	Head of expenditure
	
	Amount claimed

	
	
Returning Officers’ services (Form E)
	     
	

	
	
Polling stations (Form F)
	     
	

	
	
Postal votes (Form G)
	     
	

	
	
Poll cards (Form H)
	     
	

	
	
The count (Form I)
	     
	

	
	
Other costs (Form J) (except for head J8)
	     
	

	

	
	Total amount claimed

	     
	

	
	Amount claimed under head J8

	
	

	The total amount claimed must not exceed the overall maximum recoverable amount as it appears in the Charges Order

	
	
	
	


	3. Advances received

	
	
Type of advance

	Amount received

	
	
Initial advance
	     
	


	
	
Further advance
	     
	

	
	

	
	Total amount advanced

	     
	

	
	
	
	

	4. Balance due or owed

	
	
	

	
	
Total amount claimed (from 2 above)
	     
	

	
	
Amount claimed under head J8 (from 2 above)


+
	
	

	
	
Total amount advanced (from 3 above)



-
	     
	

	
	

	
	Balance due

	     
	

	
	
	
	

	5. Other details

	
	
	
	

	
	
Number of eligible electors in constituency
	     
	

	
	
Number of postal voters in constituency
	     
	

	
	
Number of proxy voters in constituency
	     
	

	
	
	
	

	6. Returning Officer’s signature and confirmation

	
	
	
	

	
	I declare that this account, submitted for the purposes of the payment of charges in respect of services necessarily rendered and expenses necessarily incurred for the efficient and effective conduct of this election in the area for which I am responsible, is correct to the best of my knowledge and belief.
	

	
	
	Signature
	
	

	
	
	
	
	
	

	
	
	Returning Officer’s Name
	     
	

	
	
	
	

	
	
	Date
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